Annex 2 – Sample covering letter for stakeholder questionnaire 

The Client/Consultant should adapt the letter according to their specific needs.

Date
Dear xxxxxxxx
CYCLE ROUTE – Northam to Southam

STAKEHOLDER QUESTIONNAIRE

Transport for London is investing in cycling and working with  the London local authorities to make cycling safer and more convenient.

London Borough of XXXXXX is planning to provide an improved cycle route between Northam and Southam as part of the London Cycle Network Plus (LCN+) project. An objective of this project is to provide good conditions for cycling on a 900km network throughout London by 2010. A feasibility study has been commissioned for this route and to inform the study we wish to obtain input from individuals or groups with local interests and knowledge Views and information provided will be taken into account as proposals are developed. This study is the first stage of the process and no design proposals have yet been prepared. Consultation on specific schemes arising from the study will take place at a later date.
You have been identified as a stakeholder or group representative who may wish to provide input to this study.  A short questionnaire is attached and your assistance in commenting at this stage will be appreciated. Please use the enclosed pre-paid envelope to return the questionnaire. 

The route being considered is shown on the enclosed plan and includes the following roads: New Street, Old Street, Middle Lane, Back Lane and Broadway (part).

I look forward to receiving your completed questionnaire by XXXXXX.
For more information on cycling in London visit the TfL website at http://www.tfl.gov.uk/cycles/

Yours Sincerely

Encs.
Plan of route


Questionnaire


Pre-paid envelope
Insert Plan

 Cycle Route Northam to Southam (to be described as appropriate) 
Cycle Route Questionnaire for Stakeholders

Name:

Organisation:

1. Please give your general views on the concept of a cycle route along the route shown on the enclosed plan (positive and/or negative)?

2. What do you consider the main advantages and uses of the cycle route would be, in general/ for any school/business/organisation that you represent?

3. What do you see the main problems and disadvantages of the cycle route would be, in general/ for any school/business/organisation that you represent?

4. What future input (if any) would you like to have to this cycle route study? If you would, please add your contact details at the bottom of this form:

5. Please tick a box or boxes to indicate whether or not you use the route:

	Pedestrian
	
	Cyclist
	
	Driver
	


Thank you for your time in completing this questionnaire.

I am happy for this information to be circulated to other stakeholders and referred to within the final report. 

Address:

Telephone number:

E-mail address:
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